VTBEPXXJIEHO
npukaszom 3aseayrouero MJIOY Ne ﬁ/
or 07'9? Waff g 2014 roma

IMOJOXEHUE
0 paboTe ¢ o0panieHHAMY IPAKIaH B MYHHIHNIAJLHOM
AOHIKOJAbHOM 00pa30BaTE/IbHOM YUpeKICHHH
«llenTp pa3BuTHs pedeHKa - qeTcKui caa Ne 27 « AHTOIIKA»

1. O0mue noJ1I0KEeHUs.

1.1. Hacrosiuee Ilonoxkenue o pabore ¢ oOpailleHUSMH TpaxaaH (Aajgee 1O TEKCTy -
[lonoxenne) paspaboTaHo 1S MYHHLUNATLHOTO JIOIIKOIBLHOTO  00pa3oBaTeBHOTO
vupexacHus «Llentp passurus pedeHka - qerckuii caa Ne 27 « AHTOLIKay (J1aliee rno TeKery —
MJZIOY Ne 27 «Anrtouika») B coorBercTBuu ¢ Tpebosanusmu Kowuctutymuu Poccuiickoii
@caepaunu, DexgepansHoro 3akonHa ot 02.05.2006 roma Ne 59-®3 «O nopsaake
paccMoTpeHus oOpalieHuit rpaxxaan Poccuiickoit denepanumy.

1.2. Hacrosumnee Ilonoxkenue coaepKuUT MOPSAOK MpHUEMa, pPErucTpaluM. yderTa,
paceMoTpeHus oOpaumieHud rpaxiaan B MJIOY Ne 27  «AHTOUIKa», NPOBEACHHs aHaIW3a
[OPOKIAFOIINX UX TIPUYUH U XapaKTepa; OCYIIEeCTBICHNE KOHTPOJIS 3a CPOKaMU U Ka4eCTBOM
UX UCITOJIHEHUS.

1.3. Ilon obpamenuamu B HacTosmeMm [loiokeHnn ciaeyeT NOHUMaTh H3/10KEHHbIE B YCTHOU
WA TUCBMEHHOI QopMe Kamo0bl, 3asBICHUA U NTPEUTOKEHUS TPaKIaH.

OBPAHIEHHUE I'PAYKJIAHUWUHA (ganee - oOpaiienue) - HanpasienHoe B MJIOY Ne 27
«AHTOLUKa»WIH JOJUKHOCTHOMY JIULY NUCHMEHHOE [IPEIIOKEHKE, 3as8BIIeHUE WK Kajlo0a, a
TaKKe YCTHOE 00pallleHue;

IMPEJAJIOKEHMUE - pekomennanus rpakaaHlHA 110 COBEPIICHCTBOBAHUIO JIEATEILHOCTH
VUPEKICHUS, Pa3BUTHIO  OOLICCTBCHHBIX  OTHOLUCHUM, YIYYIICHWIO MaTepHaibHO-
TeXHUYeCcKOoit 6a3bl n uHbIX chep aearensHocT MJIOY No 27 «AHTOmIKaY;

3ASABJIEHHUE - 1pockba rpaxigaHuHa O COACHCTBHM B pealiM3alluM  €ro
KOHCTUTYLIMOHHBIX TIpaB ¥ ¢BOOO WM KOHCTUTYLIMOHHBIX I1paB U ¢BoOO1 APYTHX JHIL, JTHO0
COOOIIIEHNE O HAPYIIEHWU 3aKOHOB U UHBIX HOPMATHBHBIX [PABOBBIX aKTOB. HEJOCTATKaX B
paboTe y4pexjaeHus M JOIKHOCTHBIX JIML, MO0 KPUTUKA ACSATECABHOCTH YUPEXKICHUS WU
JOJKHOCTHBIX JIULL

KAJIOBA - npockba rpaskJlaHWHA O BOCCTAHOBJICHHUM WM 3alIUTE €ro HapyIICHHBIX
Mpas., CBOOO MITH 3aKOHHBIX HHTEPECOB JAPYTHUX JIUILL.

XOJIATAMCTBO - mmchMeHHOE ofpallieHHe ¢ NpockGoil 0 MPH3HAHWK 33 JIHIAMHU
OMpENENeHHOro cTaryca, fMpaB Wi c¢Boboa. Pabora ¢ oOpameHusmMu rpaxaan



ocyliecTasiercs B coorsercrBun ¢ Koucruryumed  Poccuiickoit  Deaepaiiui,
3aKoHoaTebcTBOM Poccwuiickoit Desiepannu 1 Hactosmmm [onoxenuem.

1.4. JIenonpow3BOACTBO 110 OOpAIIeHMI0 Tpak[AaH BEIETCS OTACIBHO OT JpPYyTUX BHAOB
JIeTONPOU3BO/ICTBA.

2. Tlpuem, yueT H perucrpanus 00pamieHuH.

2.1.IlpueM mocrTynuBimmx obpaiieHuil Bosmaraetcs Ha JoKyMmeHToBena MJIOY Ne 27
«AHTOLIKAY.
[1pu npuemMe MUCbMEHHBIX 00paleHuii:

e [IpOBEpPSETCS IIPaBUIBHOCTD MX aJPCCOBaHUS

e [lncepMma rpakiiaH ¢ IOMETKOM Ha KOHBEPTE «JIMYHO» M aJPECOBaHHbIE 00LIECTBEHHBIM
opraHu3anusaM (MnpodCcor3HON Opranusaluy) HE BCKPBIBAIOTCA, @ MEPEHalTCs 110
Ha3HAYECHHIO.

e [IucpMma., AOCTABJICHHBIE HE IO HA3HAYCHHIO, HE3aME/UIMTEIEHO BO3BpaLIalOTCs
MOYTOBOMY OT/ICICHUIO CBSI3M, HE BCKPBITBIMHU [T OTIIPABJICHHUS aapecary.

e [IpH BCKpBITUU KOHBEPTOB MPOBEPACTCA HAIUYUE B HUX MUCHMa U JJOKYMEHTOB.

o [luceMeHHbIE OOpalleHus rpakiaH, B KOTOPBIX HET moAamucy, GaMuivs He yKa3aHa
WM HamjcaHa Hepa30Op4YMBO, HE COJEp/KalIMe JaHHBIX O MECTE JKHTCIBCTBA HIIH
pabotsl (YueOsl) agpecara, IPU3HAIOTCA AHOHMMHBIMU M PACCMOTPEHHIO HE MOJIEHKAT.

2.2. Bee BUIBI TIOCTYMAOMIUX MUCHMEHHBIX 00pallleHHi 10KHbI OBITh 3apEruCTPUPOBAHEI B
TEUCHUE CYTOK CO JHS UX NOCTYILIEHHUS.

2.3. OmubovHO JOCTABJICHHBIE MUACHMA MEPECHLIAIOTCSA MO HA3HAYCHHIO C 00s3aTE/IBHBIM
COOOIIEHHEM 3asBUTEIIIO.

3. Peructpanusi oOpameHni rpaxiaH.
3.1. TloctynuBmue MUCHMEHHBIC OOpalleHus TpakaaH MopIeKar 00sA3aTeIbHON
perucTpanuy B TeYeHHe Tpex JHeil ¢ MOMEHTa MOCTYIUICHUS! B JKYPHAJIe yueTa 3asBICHUN 1
oOpallieHn# rpax/aaH 110 popme. MpeyCMOTPEHHOH YUETHOM KapTOUKOM.

3.2. [Ipu TUYHOM TIpHEME IPaXKIaH UX NUCbMEHHBIC M YCTHBIC [IPEIIOKCHHS, 3asBICHHS U
’KaTo00Bl TAKIKE MOJUTEKAT PErUCTpalui

3.3. Perucrtpanun NoAI€kKaT BCe OOpAlICHWs. B KOTOPBIX YKasaHbl GaMuius, UM,
OTUECTBO M JOMAIIHUI ajpec 3asBUTES.

3.4. PerucTpallMOHHBII LITAMIl ¢ YKa3aHWeM JaThl MMOCTYIUICHHS M PErucTpalliOHHOTO
HOMEpA MPOCTABISETCS B MPABOM HWKHEM YTy MEPBOrO JIMCTa IMHUCBMEHHOIrO OOpalleHus
rpaskaaHuHa. PerncTpaiMoHHbIH HHAEKC 00pallleHus COCTOMT U3 HauajlbHOH OyKBbI haMuInu
aBTOpa, TOPS/IKOBOr0 HOMEpa MOCTYIMBILEro oOpalieHus 4epes Apodb MH/IEKca jelia Mo
HOMEHKJIaType.

3.5. IloBTropHbIM OOpAMICHUSIM TIPH UX MOCTYIUICHUU [IPUCBAMBAETCA PETUCTPAIIMOHHBIN
MHAEKC IiepBoro obpamieHusi. B mnpaBom BepxXHeM YIVIy MOBTOPHBIX oOpauleHuii U Ha
y4eTHBIX  Kaptoukax gemaercs orMerka «[IOBTOPHO» u  noabupaercs  Bes
npeanecTByronias nepenucka. [ToBTOpHBIM ciie/lyeT cunuTaTh OOpallCHUE, MOCTYIUBLICE OT
OJHOI'O ¥ TOTO JKe JIUIA TI0 OJHOMY U TOMY K€ BOIIPOCY, €CIH CO BPEMEHH MOAa4YH [IEPBOro
MCTEK YCTAHOBICHHBINA 3aKOHOJATEIBCTBOM CPOK pAcCMOTPEHHS WIM 3aABUTEIDL - HE
V/I0BJIETBOPEH IaHHBIM OTBETOM.



3.6. Obpartenus OJIHOTO U TOIO K€ JIHLIA, 10 OJHOMY U TOMY K€ BONPOCY, HAlpaBICHHBIE
pa3IMYHBIM aapecaraM, W TOCTYIMBIIME JUISl PAacCMOTPEHHS B aJAMUHHCTPALMIO WIN
PYKOBOJMTEIIO YUPEKIAECHUS YUUTBIBAIOTCS 110/ PErUCTPAllHOHHBIM HHIEKCOM IEPBOIO
oOpateHus ¢ JodaBiieHHEM Iepe] MHACKCOM Jela M0 HOMEHKIATYype, HauuHas CO BTOPOro
HOMepa OOpamieHus, TOPAIKOBOIO HOMEPa, MPOCTAaBIAEMOro 4depes aApodb (Hampumep. 01-
25/2-01.03.2014).

4. Ilopsiiok paccMoTpeHHs oGpalIeHnii rpaaaH.

4.1. Ilocne peructpaumu, oOpalleHHS MCPeJAIOTCS PYKOBOIUTEIIO VYPEKICHHS.
VKazaHus 110 HUCIOJHEHMIO OOpalleHuil [JaioTcsd pPYKOBOIHMTENIEM YYPCKIACHHS  €ro
3aMecTUTENIsIM B opme pesomonmu. Pe3omonust 1npocTaBiseTcs Ha JMLEBOW CTOpOHE
MEPBOrO AUCTa JTOKYMEHTA Ha CBOOOJHOM OT TEKCTa MECTE, MEeXIY aJpecoM M TeKcToM. B
COCTaB PE30JIIONMH  BKIIOYANOTCS  CACAYIOMME 3JIEMEHTB: (aMWIud W HMHUIHAIE
UCTIOJTHUTEJIS, COJIEpKaHue [IEHCTBUI, CPOK MCIIOJIHEHUs, JIMYHas TOANUCh W jata. Eciu
PE30IIOLHUS MPEAYCMaTPUBAET HECKOIBKO UCTIOTHUTENEH, TO OTBETCTBEHHBIM 34 MCIIOIHEHHE
CUHTACTCs yKa3aHHBIH IIEPBBIM, €My JK€ W IEpeldaeTcsi OPUTHHAN OOpalieHUs, OCTAILHBIM
VCTIOJTHUTEIISIM HAIIPABJISIFOTCS KOTIHH.

4.2. 3anpemiaercs HanpasiisTe OOpalleHHs Ui UX PAacCMOTPEHMS TEM AOIKHOCTHBIM
JULaM, YbH JIEHCTBHA 00KaIYIOTCS B OOpaIieHHH.

4.3. OOpaienns rpak/iaH, NOCTYMHBIINE PYKOBOAUTENIO YUPEKIACHHS, IEPEAAIOTCS, MO/
POCHHCHh WUCHOJHUTENSAM [UIsl IPUHATHS MED.

4.4. Orsersl Ha oOpallleHHs MPEACTABAAIOTCS OTBETCTBEHHOMY 3a MOANKMCHIO TOLO
CrieTIHaTiCTa (rexarora), KoMy ObLIO JaHO TTOPYUEHHE, U aAPECYIOTCS Ha UMSs PYKOBOIUTEIIS
MOAMUCABILErO [IOpYy4YEHHE (PE3OIOLIUIO).

4.5. Obpaienus CUMTArOTCSl Pa3pelieHHbIMM, €CITH PAacCMOTPEHBI BCe TOCTABICHHEIE B
HHUX BOIMPOCHI, MO HUM MPHHSITHl HEOOXOIUMbIC MEPBl U JaHbl UCUEPITBIBAIONIME OTBETHI, B
COOTBETCTBUH C 3aKOHOJIATEILCTBOM. OTBET HA IMCBMEHHBIE OOpallieHus AaeTcs TOIBKO B
nucbMeHHoOH dopme. Ilpn ofpaineHun Ha JHYHOM MpUEME OTBET MOXKET ObITh JaH B
MICBMENHON WK yCTHOH (opme. B ciyuae ycTHOro orBera Jienaercs COOTBETCTBYHOIIAs
3allMCh B KAPTOUYKE JIMYHOIO MpUeMa IpakJaHuHa (HanpuMep, 3asgBUTENIO Pa3bsICHEHO HIH C
3asBUTE/IEM MpoBefeHa Oecena). Pesyibrar mpuema moceruTenedl OTMEYaeTcsi B KapTOdKe
JAWYHO BEIYIIUM TPHEM.

4.6. OOpatieHus ¢ OTBETAMH HA HHX, PYKOBOIHUTEIb YUPEK/ICHHS, 4 B €r0 OTCYTCTBUE
3aMECTUTE/Ib, HUCHOJHAIOMMA ero oO0f3aHHOCTH, Tepejaer B mmodry. Ecim oTBeT He
OTIPABIACTCA B APYTYIO OPTraHU3ALNIO WK JO0JUKHOCTHOMY JIMILY, TO IPOCTABISETCS B JICBOM
BEPXHEM yIUIy HaaAnmucek «B xeno», nara u auvnas noanucs. Eciu 1Uist 0JHOTO paspenieHus
oOpalleHus Tpak 1aHNHA TPeOYHOTCS JI0TIOTHUTETBHBIE CPOKH HCTIOJHEHHUS, B IEBOM BEPXHEM
yray npocrasisierest cioBo «KKOHTPOJIb» n oOpaluenne craButesi Ha NOBTOPHBIN KOHTPOITB.

4.7. lloanucaHHsie OTBEThI Ha OOpAIICHWUS W 3AKPBITHIE «B J€710» IEPEAAIOTCHA IS
OTIIPaBJICHUA 3asBUTECIAM, APYIUM OPTraHU3aINsIM, J0JKHOCTHBIM JTHIAM.

4.8. Ilepea oTnpaBKoii OTBETA 3asBUTETIO WK OpraHy. HarpaBHBIIEMY oOpalleHue s
paspeuieHns pyKOBOJIMTEb H/WIH JOKYMEHTOBEI 0053aH IPOBEPUTH HATWYKE BCEX CTpaHuIl
oOpalieHuss ¥ OTBETAa Ha HEro. MPaBHIGHOCTS OQOPMIICHUS. W aApeCOBaHUs, HAIHIHE
HOAIUCEH, MPUIIOKEHHUH (€C/IH TAKOBBIC UMEIOTCA ), CCBIIKY Ha HOMEp U JaTy HalPpaBJICHHOTO
o0pallieHus, CAe1aTh COOTBETCTBYIOLIME OTMETKH 00 HCIOJHEHWH, 3aperucTpupoOBaTh B
KYpHalie UCXOISIIEe KOPPECTOHACHIIMH U TOJIBKO MOCJIE 3TOT0 OTIIPAaBUTH 10 MTOYTE.



4.9. B ciyuae. ecid B IMCBMEHHOM OOpalICHMH HE YKa3aHbl damuius rpakIaHuHa,
HALIPABUBIIErO0 OOpAICHHE. M MOYTOBBIH aapec. MO KOTOPOMY AOJIAKCH OBITH HallpaBJICH
OTBeT. OTBET Ha oOpailieHHe He jaerca. Ecam B yKa3saHHOM oOparmieHun COAEpKATCH
CBeIeHMS O [OATOTABIMBAEMOM, COBEpIIA€MOM HIM COBEPHICHHOM TIPOTHBONPABHOM
TesHUH. a TaKKe O JIMIE, €ro [OArOTABIMBAIOIIEM. COBEPUIAIOMIEM WIH COBCPLIMBIICM,
oOpallieHHe TMOJICKUT HAMPaBICHHIO B rocy/IapcTBEHHBI OpraH B COOTBETCTBUM C €ro
KOMIIeTeHITHEe.

4.10. O6pamienne, B KOTOpoM obxKatyeTcs CyaecOHOE pelICHHE, BO3BPALIACTCA
rpask/IaHuHy. HanpaBuBLiemMy oOpalleHue, ¢ pa3hICHEHNEM MOpAiKa 00Ka/I0BaHus JIaHHOI'O
cv/1e0HOro peleHus.

4.11. Ilpn momyyeHHH MUCBMEHHOTO OOpaIieHUs, B KOTOPOM COMACPIKATCA HCLCHIYPHBIC
1160 OCKOPOUTENBHBIE BBIPAXKEHHS, YTPO3bI JKU3HH, 3]0POBBIO U UMYIICCTBY JA0LKHOCTHOTO
WA, a TAKKE YIEHOB €ro CEMBH, BIPaBE OCTaBUTH OOpAICHHUE 0e3 orBeTa Mo CYIIECTBY
[OCTABJICHHBIX B HEM BOMPOCOB U COOOLIUTH IPaKJaHUHY, HAIPABHUBLIEMY oOpanienue, 0
HEOMYCTUMOCTH 3710yNOTpedIeHus. TPaBOM.

4.12. B ciyuae, ecii TEKCT IUCHMEHHOTO OOpAIICHHs HE TIO/ACTCsl POITCHHIO, OTBET Ha
0GpalleHie He aeTCs M OHO HE TOVIEKUT HATPABICHHUIO HA PaCCMOTPEHUE JO/KHOCTHOMY
JIMIGY. O YeM coolllaeTcs rpaxkIaHuHy, HalpaBuUBIIEMY obpamieHue, ecin ero Gamuims u
MOYTOBBIN aApec MOALAOTCA [TPOUTEHUIO.

4.13. B ciyuae, eciv B TIHCbMEHHOM OOpallieHWH IPaKIaHUHA COACPIKUTCS BOTPOC HA
KOTOPBIH €My MHOTOKDATHO JaBanCh [HCHMEHHBIC OTBETHI 1O CYMICCTBY B CBASH C paHee
HAMPaBIACMBIMU OODAILCHHUSIME, ¥ TIPH 5TOM B 0OpAlICHAN HE NPUBOATCA HOBBIC AOBOBI
{IM OOCTOATENBCTRA, AUPEKTOP YUpEK/IAEHUs JHOO YIIOTHOMOYEHHOE Ha TO JIMMO, BIPABE
NPUHATH pelieHHe O OC30CHOBATENBHOCTH OYEPEIHOro oOpameHus W NPEKpaIieHNH
MCPENUCKH ¢ TPaK/TAHMHOM IO JaHHOMY BOIPOCY MPH YCIOBUH, H9TO YKa3aHHOC oOpatieHne
1 pamee HanpaB/iseMble 00palleHNs HAPaBJIsINCh B MJIOY Ne 27 «AnTouika». O 1aHHOM
peIeHIH YBEIOMIISCTCS TPAX/IAHIH, HAlPABHBIII 00pAIICHHE.

5. Cpoku paccMOTpeHHsl o0pauieHuii rpaxian.

5.1. OGpatenns rpakiaaH, MOCTYIMBIINE B YUPEKICHHUE, PACCMATPUBAIOTCA B TCHCHAC 30
AHeit co JHA PerucTpanuy 0OpaleHuUs.

5.2. B Tex ciydasx. KOTAa U paspemieHus OOpaiieHus HeoOXOIUMO IPOBEJCHUE
CHIeNUANBHON IPOBEPKH, MUCTPeOOBaHHE IOMOTHUTEIBHBIX MaTepHaATOB, b0 NpUHATHE
JAPYTHX Mep, CPOKHM paspereHus oOpalleHtii 1o MHCbMEHHOMY o0OpalieHnIo0 UCIIOTHUTENA C
MOAPOOHBIM ~ O0OCHOBaHMEM. MOrYT ObiTh, B HOPAAKE UCKIFOYCHHA,  TIPOUICHbI
PYKOBOIUTEIEM AHOO YMOIHOMOYCHHBIM Ha TO JMLOM, HO HE Gonee wem Ha 30 aHEH,
VBEJIOMHB O MPOJUICHIHN CPOKa €r0 PACCMOTPEHNA IPasK/[aHiHa, HalIPaBUBIICTO oOpareHue.

5.3. Ilpemnosenusi, 3asBICHUS M JKQlIOOBl, B PE30MIOUUH KOTOPBIX Oblll  yKa3aH
KOHKPETHEIH CPOK MCTIOIHEHMS - UCTIONHSIOTCS B IJaHHBIE CPOKH.

6. OpraHn3anus JUYHOIO MPHEMA IPaKIAH.
6.1. Ilpuem rpaxnan B MJIOY Ne 27 «AdTtomkay BeAyT: PYKOBOAUTEIb YUPEKACHUA, B
ero OTCYICTBME WCIHOMHSMOWMA oba3annocTH. llpueM NPOBOAMTCS B COOTBETCTBHM - C
yTBEP/KICHHBIM TpaduKoM mpueMa.

6.2. ITpn AHYHOM MpHeMe TPak/IaHHH IPEIbABILET TOKYMEHT. YIOCTOBCPAIOMNMI JINYHOCTD.
Cojlep’kanyie yCTHOTO OOpallenns 3aHOCHTCS B KapTOUYKY JMYHOrO MpUEMa rpaKIaHMHA.



KapTouku IWYHOTO TpHeMa, PErMCTPUPYIOTCS B aBTOMATH3MPOBAHHOM pEXWME Ha
KOMITbIOTEpE (y4eTHas KapTouka JMYHOrO NpWema mpiviaraercs). Bo Bpems 3alucu
yCTaHABIMBAETCS KPATHOCTH YCTHOIO OOpalleHHs, NMPU MOBTOPHBEIX OOpaIIeHMAX Je1acTcd
3a1poc O BCEX MMEIOMIMXCS B YUPEXKACHMH MaTepHaiax Mo 3ToMy 3asBUTENO (KapTouka
rnpHeMa, ydeTHas KapTouka IWChMa, a TakKe apxusHblii martepuan u ap.) ITomobpanmubie
JOKYMEHTbI, BMECTe C KapTO4KOW IpHeMa TepeialoTes BeAylleMy MPUEM [0 JHYHBIM
Borpocam. PesyabpTar npHeMa NoceTUTeIel 0TMEeYaeTes B KapTOUKe JIMYHO BEIYIICTO NPUEM.

6.3. B ciyuae, eciM M3IOKEHHbIE B YCTHOM oOpamieHun QakTel U OOCTOATeNhCTBA
SBISIOTCS OYCBUIHBIMH U HE TPeOYIOT JONOJHUTEIBHON MPOBEPKH, OTBET Ha OOpallieHue ¢
coryIacusl rpakJanuHa MOKET OBITh JaH YCTHO B XOJ€ JIMYHOTO NpPHEMa, O YeM [eIaeTCs
3aMHUch B KapTOUKe JMYHOTO MpUeMa rpakaaHuHA BeIylMM npueM. B ocTanbHBIX caydasx
JAeTCs TIMCHMEHHBII OTBET 10 CYIIECTBY MOCTABICHHBIX B 00OpallleHuH BOIPOCOB.

6.4. Bo BpeMs AMYHOTO MpHeMa KaKbli rpaskJaHuH UMeET BO3MOKHOCTD Clle/laTh YCTHOE
3asiBlIEHAe MO0 OCTaBUTh IIMCBMEHHOE OOpalleHne M0 CYIMECTBY MOJAHUMAEMBIX HM
BOLIPOCOB. I[luchMeHHOe oOpamieHne, TMPUHATOE B XOJAC JMYHOTO TpUeMa, TOUIeKUT
PErucTpaIiy 1 paCCMOTPEHHUIO B YCTAHOBJICHHOM MOPSIIKE.

6.5. B ciiyuae, eciiu B 00OpamieHuH COAEPIKATCS BOMPOCHI, pPeIlieHHe KOTOPBIX HE BXOJUT B
KOMTIETCHIIMIO YUPEKACHUS, IPpaKIaHUHY [aeTcd pasbaCHCHKE, Ky/a U B KAKOM IOpSIIKe eMy
crenyer oOpaTuThes.

6.6. B xoae AMYHOrO TpHeMa TrpakKIaHWHY MOJXKET OBITh OTKa3aHO B JaJIbHCHUIIEM
paccMOTPEHMH OOpalleHHs, eClTH eMy paHee OblI JaH OTBET MO CYLUECTBY TOCTABICHHAIX B
oOpallleHU! BOIIPOCOB.

6.7. Tlpy HEOOXOAMMOCTH IS PACCMOTPEHMs ITOCTABJICHHBIX 3aABWTEIEM BOIPOCOB Ha
MpUEM TPakaH MOXKET ObIThb NPUITIAIICH CHELHATHCT WIM BOCHMTATENb rPynmbl (1O
JOTOBOPEHHOCTH).

7. KoHTpo.ib 32 CBOEBPEMEHHBIM pa3pelieHneM o0paleHuil rpaxiaH.
7.1. Ha xaxaoe oOpallleHue 3aBOJMUTCS KOHTPOJIbHAs KapTOYKa CPOKOB PacCMOTPEHHs
obpauieHui rpakaaH.

7.2. O6paleHus rpaxk/aH, Ha KOTOpPbIE JAIOTCS MPOMEKYTOYHbIE OTBETHI, ¢ KOHTPOJIS HEe
cHuMatotes. KoHTpoib 3aBepiaetes TOMBKO MOC/E BHIHECEHUS OKOHYATEIBHOTO PeIICHUs U
[PUHATHS HCUEPTTBIBAIONINX MED 110 PA3PeLICHHIO IPEITOKCHH, 3aABICHHIA U JKaI00bL.

7.4. Pemienne O CHSATHM C KOHTPOJS OOpameHWi rpaxiaH MPUHAMAET PYKOBOIUTEIb,
KOTOpBIi AaBajl NOPYUYEHUE 110 WX PACCMOTPEHHIO.

7.5. Crapiuuii BOCIIUTATENb MM 10 HX MOPYYEHHIO APYIHe NODKHOCTHBIE JIMIA J0KHBI
OCYIIECTB/IATh B Tpeaenax CBOeil KOMIETEHIMH KOHTPO/Ib 3a COOIIOJCHHEM TMOpsjKa
pacCMOTpeHMsi  OOpalleHuil IpakaaH, aHAIW3UPOBATh  COJEPIKAHUE MOCTYNAKIINX
oOpallicHuil, MPUHAMATH MEPbl 110 CBOEBPEMEHHOMY BHISBICHHIO W YCTPAHECHHUIO NMPUYUH
HapVIICHUS [1PaB, CBOOO 1 3aKOHHBIX MHTEPECOB IPaKIaH.

7.6. KonnuecTBeHHbIH aHamm3 oOpallieHUil IpakIaH W aHalIW3 Xapaxkrepa oOpauleHui
rpakjiaH MPOBOAUTCS €IKEMECAUHO, €KEKBAPTA/IbHO U €IKETOIHO.

7.7. AHaauTHYECKUE CIIPABKM TEKYIIErO XapakTepa oOpallecHuil rpaxkiaaH, cOUMaJbHOrO
craryca 3asBUTE/IEH, Pe3yIbTaTOB MPUEMa COCTABIIIIOTCS 10 MEPE Hal0OHOCTH.



8. CocTaB/ieHHe HOMEHKJIATYPbI Aej1. DopMuUpoBaHHe €)1 VI MOCAeNYI0IIero
XpaHeHHS H HCMOJb30BAHUA B padoTe.

8.1. ObpamieHusi rpaxjiad, KOMUH OTBETOB (IE€PBLII SK3EMILIAP OTBETA HAMPaBIIACTCA
3a4BUTEII0) Ha HUX W JOKYMEHTBI, CBSI3aHHbIE C WX Pa3spElICHUEM. a TAKKE JIOKYMEHTHI MO
AHYHOMY TIpHeMY TrpaxiadH (QopMHUpYIOTCA B Jela B COOTBETCTBUH € YTBEPKICHHOM
nomenkaatypoii nein MJIOY Ne 27 «AnTomkay.

8.2. Homenkiarypa el €KErojHO TMepecMaTpuBaeTcs, IPHM HEOOXOAMMOCTH B Hee
BHOCSATCS COOTBETCTBYIOIINE U3MEHEHHS, IOTOJHEHHUS U COIIaCOBBIBAIOTCS

8.3. Jlenra B HOMEHKJIATYPE pacnoiararoTes 110 CTENEHU 3HAYMMOCTH BKIIOUEHHBIX B HUX
JTOKYMEHTOB.

8.4. Unexcom jeia B HOMEHKIIATYPE SBIAETCA €ro MOPSAKOBbIN HOMED.

8.5. Kaxkmoe oOpamienue U Bce JOKYMEHTHI TO WX PaccCMOTPEHHIO (DOPMHPYIOTCSH B
OTAETBPHOE [EJIO-NAanKy MW PaclojaraloTcsi B XPOHOJIOIMYECKOM Iopsike. B ciaygac
MOJyYEHUs [MOBTOPHOTO OOpAaIleH!sl WM TOSBICHMS [ONOJHHMTE/IBHBIX JIOKYMEHTOB OHU
MOIIIKMBAKTCS B 10, KOTOpOe OBLIIO CHOPMHUPOBAHO PAHEE.

8.6. [Ipu dopmupoBaHuu Jiej NPOBEPAETCS NMPABUIBHOCTH HAIpPABICHUS JTOKYMCHTOB B
JeN10, UX HOJHOTA (KOMIJIEKTHOCTE). HepaspeleHHble NpeanoKeHUs, 3asBICHUS U Kaa00bl
rpakiaH, a TakKe HeMPaBUIbHO OQOPMIICHHbBIE JJOKYMEHTBI [I0IIMBATE B JI€JI0 3alIpELacTCs.

8.7. OTBETCTBEHHOCTH 32 COXPAHHOCTH AOKYMEHTOB 110 OOpalieHUsM rpaxjiaH BO3jaraercs
HA JICJOTIPON3BONTENS OTBETCTBEHHOrO 3a pabory ¢ oOpameHusimu rpaxjiaH. Cpoku
XpaHeHHs JTOKYMEHTOB MO OOpallleHMsM IpakiaH ONPEIeNAIOTCA 3-TH JIETHUM CPOKOM
XxpaHeHus. B HeoOXOAMMBIX Cly4asX HAa3HA4EHHOHN IIPUKAa30M 3aBENYIOLIETO YUPEKIACHHUs
IKCIIEPTHONH KOMHCCHEH MOXKeT ObITh NPUHATO pellieHHe 00 YBEJIUYEHUM CPOKa XpaHEHHs
[PEIJIOKEHUH Tpak1aH

[IpuuaTo Ha o01eM pOAUTEIBCKOM COOpaHUH poaUTeIeH
[Iporokon Ne 1 or ot « az_g » ceHTsiops 20 14 r.



